
The ideal candidate will be a service-minded individual 
with a business friendly, customer service approach, and at 
ease working in a collaborative environment. The selected  
individual will be a self-starter with strong conceptualization skills, 
looking to build effective working relationships in the development 
community and with property owners, businesses, community organi-
zations, and the general public. Candidates willing to roll up their sleeves 
to help the Department accomplish its goals are highly desirable.

Bringing a strong understanding of and experience in community de-
velopment, the ideal candidate will exhibit a sophisticated leadership 
style that engenders high credibility with the public, customers, elected 
and appointed officials, colleagues, and a variety of stakeholders. The City 
will benefit from an individual with strong communication and public speaking 
skills who is confident in interacting with a broad array of audiences and 
having a visible and accessible presence. An adept relationship builder, the 
successful candidate will bring reliability, accessibility, and a high degree 
of success with community engagement.

The City is seeking an individual who is willing to solve problems energetically 
and take on issues with an opportunistic approach. As a member of the 
City’s management team, the Director will be a willing and active participant 
in the City’s decision-making processes; a dependable, honest, thoughtful 
professional who is able to get the most out of a dedicated staff and is committed 
to always cultivating cooperative working relationships. The Director should 
serve as an example to others by treating everything the department does 
as opportunities and not as limitations. The new Director will be one who develops 
a reputation for leading teams in a collaborative manner that produce high 
quality work with a strong service orientation. This professional will also have 
the proven ability to improve organizational and individual performance and 
enhance the department’s capacity for innovation.

The successful candidate will have broad experience dealing with land use 
planning and regulatory issues, and have knowledge and understanding of 
policies, practices, and regulations governing community development, building 
operations, economic development, and housing. The ideal candidate will have 
experience with municipal budget preparation and administration and will have 
dealt successfully with recruitment and retention of talented employees.

Any combination of education, experience, and training equivalent to a 
Bachelor’s degree from an accredited college or university with major 
coursework in regional planning, urban planning, environmental planning, public 
administration, business administration, or a related field; and seven (7) years 
of increasingly responsible experience in professional urban or regional 
planning, including three (3) years of administrative and management  
responsibility, is qualifying. An advanced degree is preferred.

THE COMPENSATION
The monthly salary range for the Community Development Director is 
$12,869.94-$15,643.76 and is dependent upon qualifications. The City 
also offers an attractive benefits package including:

Retirement – Membership in the CalPERS 2%@60 plan for classic/
legacy members and 2%@62 for new members. Employees pay 
the employee contribution on a pre-tax basis. The City does not 
participate in Social Security.

Insurance – Dental and vision care insurance premiums for 
employee and dependents paid by City. Employee may 
choose from Kaiser, Sutter Health Plus or Anthem Blue Cross 
for medical coverage. Employees pay a portion of their 

medical premium on a pre-tax basis. 
$477 monthly payment in lieu of medical 
coverage. Employee Assistance Program, 
$100,000 life insurance and long-term 
disability insurance.

Executive Leave – Up to 100 hours 
per year

Management Incentive Pay – $350 
per month

Paid Holidays – 12 days per year

Paid Vacation – 10 days per year, with es-
tablished increases for years of service

Paid Sick Leave – 12 days per year, 
with established increase based on 
years of service

Longevity Pay – Available after five 
years of service

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com 

Filing Deadline: 
August 5, 2021

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The most 
qualified candidates will be invited to 
personal interviews with Bob Murray 
and Associates. Candidates will be 
advised of the status of the recruitment 
following finalist selection. Finalist in-
terviews will be held with the City of 
Healdsburg. A select group of candi-
dates will be asked to provide refer-
ences once it is anticipated that they 
may be recommended as finalists. 
References will be contacted only follow-
ing candidate approval. 

If you have any questions, please do 
not hesitate to call Ms. Valerie Phillips at:

(916) 784-9080

COMMUNITY 
DEVELOPMENT 

DIRECTOR



THE COMMUNITY
The City of Healdsburg is located 65 miles 
north of San Francisco on Highway 101 in the 
heart of Sonoma County wine country and 
nestled among three lush valleys. Incorporated 
in 1867, Healdsburg’s 4.1 square miles is surrounded 
by over 60 wineries and their beautiful vineyards, 
including some of Northern California’s finest regional 
appellations. Healdsburg retains a small-town ambience in the 
grandeur of a European countryside, while providing easy access to 
the amenities of a large metropolitan area.

The City’s approximate 12,500 residents enjoy a lively, appealing downtown 
experience centered around the Spanish-style Healdsburg Plaza—a 
shopping, dining, and art gallery hub for tourists and residents. The plaza 
represents one of the few examples of early California town planning. 
Historic storefronts and homes enhance the sense of Healdsburg’s rich 
heritage and community events throughout the year and ground the city’s 
family-oriented sensibility. The wine industry is a driving economic force 
providing jobs, tourist appeal, and an attractive lifestyle for the community. 
Numerous businesses and industries benefit including retail, restaurant, and 
lodging which help boost Healdsburg’s attraction as a tourist destination. Other 
industries including agriculture, manufacturing, healthcare and technology, 
round out the city’s economic base. 

The region has relatively mild year-round temperatures which allows for varied 
outdoor recreational opportunities. Healdsburg is probably most beloved  
by cycling enthusiasts. An active Parks and Recreation Department offers 
enrichment opportunities throughout the year for both children and adults, 
while nature lovers can enjoy picnics under the redwoods in one of the city’s 
many parks. Swimming, canoeing, and fishing along the nearby Russian River 
or taking a hot-air balloon ride over the valley are other highly desirable outdoor 
activities. A short drive outside the city leads to the Pacific Coast’s beaches 
to hike and watch for migratory whales or to the city of San Francisco for the 
large city shopping, art and cultural experience. The scenic beauty of the 
area and safe neighborhoods provide an unmatched setting for raising a 
family or simply settling into a more balanced way of life.

Educational opportunities in the area include a traditional and a vocational 
high school, Santa Rosa Junior College, and Sonoma State University, with 
satellite courses available from Chico State University.

THE ORGANIZATION
The City of Healdsburg operates under a Council-
Manager form of government. The City 
Council is composed of five mem-
bers elected at large by the 
voters of Healdsburg to serve 
four-year terms. Each year, 
the Council elects, by a 
majority vote, one of its 
members to serve as 
Mayor for a one-year 
term. The Council is the 
governing body of the 
City and is responsible 

for setting the policy for the City and 
adopting an annual budget. The Coun-
cil also appoints the positions of City 
Manager, City Attorney, and City Clerk.

The City provides municipal services 
through 8 departments including the 
City Manager’s Office, Community 
Services, Administrative Services, Fire, 
Utilities, Community Development, Police, 
and Public Works. Healdsburg is a full-
service city, providing electrical, water, 
and sewer services to residents. The 
City has approximately 130 full-time 
employees and a FY General Fund 
operating budget of over $14 million and 
an overall operating budget of $80 
million.

THE DEPARTMENT
The Community Development Depart-
ment is responsible for overseeing 
and guiding development activities in 
the City of Healdsburg. The Community 
Development Department’s major  
activities include administration of 
building and planning regulations,  
assistance to the public on city permit 
applications, conducting environmental 
reviews, housing, and providing staff 
assistance to the Planning Commission 
and City Council on development-related 
permits. The Community Development 
Department provides services through 
the collaborative efforts of 9 full-time 
employees and with a budget of over 
$2 million.

The City of Healdsburg is focused on 
increasing housing for all income  
levels particularly workforce housing. 
There are several significant develop-
ment projects underway which are in 
support of the city’s housing focus. 
The Mill District will be a mixed-use 
project with up to 208 residential 
units, including condominiums and 
apartments, about 15,000 square feet 
of retail space and a 53-room hotel. 
Of the 208 residential units, 70 will be 
deed restricted affordable housing 
units. The Montage project includes a 
130-room hotel, 25 resort villas, 70  
single family homes and amenity  
facilities. The North Village project 
plans to consist of a Senior living 

community with 221 independent 
units, 75 affordable apartments, 
retail/commercial space and 
a 108-room hotel. The Healds-
burg City Council recently 
adopted the City’s 2020-
2025 Strategic Plan. One of 
the identified Strategic Plan 
goals is to complete the 
South Entry Area Plan. The 
South Entry Area Plan will 
consist of a specific plan and EIR, 
including infrastructure financing 
plan, for approximately 140 acres 
of land to serve future development 
within the southern boundary of the City.

THE POSITION
Under administrative direction of the City Manager, the Community Development 
Director plans, organizes, directs, and reviews the activities of the Commu-
nity Development Department including administration and operation of planning 
and building inspection functions, affordable housing and economic develop-
ment programs, services, and activities.

Essential job functions may include, but are not limited to, the following:

• Develop, plan, and implement department goals and objectives; recommend 
and administer policies and procedures.

• Coordinate department activities with those of other departments and  
outside agencies and organizations; provide staff assistance to the City 
Manager and City Council; prepare and present staff reports and other 
necessary correspondence.

• Direct, oversee, and participate in the development of the department’s 
work plan; assign work activities, projects, and programs;  
monitor workflow; review and evaluate work products, 
methods, and procedures.

• Supervise and participate in the development and 
administration of the department budget; direct the 
forecast of additional funds needed for staffing, 
equipment, materials, and supplies; monitor and 
approve expenditures; implement mid-year adjust-
ments.

• Select, train, motivate, and evaluate personnel; 
provide or coordinate staff training; conduct per-
formance evaluations; implement discipline proce-
dures; maintain discipline and high standards neces-
sary for the efficient and professional operation of the 
department.

• Work closely with the City Manager, City Council, Planning  
Commission, other City departments, a variety of public and  
private organizations, and citizen groups in developing  
programs and implementing projects to solve problems  
related to the planning, building, economic development, 
housing, and specified redevelopment functions.

• Prepare and recommend long-range 
plans for City services and pro-
grams, including capital improve-
ment planning and projects eligible 
for bond financing; develop spe-
cific proposals for action on current 
and future community development 
needs; direct the maintenance and 
updating of the City’s General Plan.

• Facilitate and participate in com-
munity meetings as necessary; 
serve as a member of various staff 
committees, as assigned.

• Development, coordinate, and im-
plement a variety of short-term 
projects, such as capital improve-
ments, ordinance development, and 
developing funding alternatives.

• Serve as a resource for the public, 
including the community, property 
owners, businesses, community or-
ganizations, and the general public.

• Identify, lead, and develop affordable 
housing opportunity with interested 
developers.

• Provide broad administrative coordi-
nation on economic matters involving 
multiple departments in a manner 
that respects individual roles and 
responsibilities.

• Respond to and resolve difficult and 
sensitive citizen inquiries and com-

plaints.

• Represent the depart-
ment to outside groups 

and organizations; par-
ticipate in outside com-
munity and professional 
groups and committees; 
provide technical assis-
tance as necessary.

• Research and prepare 
technical and administrative 

reports and studies; prepare 
written correspondence as nec-

essary.

THE IDEAL CANDIDATE
The City of Healdsburg is seeking an 
imaginative and strategic leader to 
effectively manage and direct its 
Community Development Department. 
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